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STEP 1. Account Set Up

1 Enter Access URL

Enter the URL below in your web browser's address bar

kbeehn2026.kotra.or.kr

Login or Register2

1) First-time Users: Click 'Register' to create a new account

2) Existing Users: Enter your ID and Password, then click 'Login'



STEP 1. Account Set Up

3 Consent to collection and use of personal information

1) Check the box ‘I agree to the use of my personal information 

that I provide’ at the bottom of the page

2) Click ‘Proceed to apply’ to move to the next step

4 Complete Application Form
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1) Enter your company and personal information

2) Create your ID and Password on this page for future logins

3) Under 'Visitor Information', check 'Accommodation' and/or 'Flight Support' 

only if located outside of Victoria

4) In 'Business Information', provide detailed information for accurate matching



STEP 1. Account Set Up

5 Biz-Match Access & Approval

1) 'Request Biz-Match' will be activated after account approval by KOTRA Melbourne

2) Approval takes 1–2 business days, and a confirmation email will be sent upon completion

4
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① Pending Approval: Message displayed while awaiting KOTRA approval ② Approved: Message updates once approved
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STEP 2. Time Availability

1 Click ‘Change Available Times’ ２ Select Available Meeting Time

1) Select all available times for November 5th and 6th (Thur-Fri)

2) Meetings run for 50 mins with a 10-min break (Lunch: 12 PM–1 PM), allowing 

up to 7 slots per day

3) Please select as many slots as possible to maximize matching opportunities



STEP 3. Company Search & Request

1 Click ‘Request Biz-Match’ 2 Search & Select Korean Companies

1) Search Korean Companies

－ Filter search results by category (e.g., Food, Beauty)

－ Search directly for specific companies selected from the product catalog link

2026 KBEE & K-Food Fair Official: Instagram, Facebook | Linktree

2)   Click 'Detail' to make a selection

https://linktr.ee/kotramelbourne


3 Click ‘Request’

1) View detailed information on participating Korean companies

2) Access product catalogs via the Google Drive link provided under 

'Company Introduction’

4
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Manage Requested Companies4

1) View your selected companies under 'Waiting List’

2) Check the priority of each selected company

3) KOTRA Melbourne will arrange meeting schedules based on your selections

STEP 3. Company Search & Request



STEP 4. Schedule Confirmation

1) Review your matching status under ① 'Request Status’ & ② 'Arrangement Result’

2) Meeting Schedule Release Dates

- Initial Meeting Schedule Release: Oct 23 (Fri)

- Final Meeting Schedule Release: Nov 2 (Mon)

2) If you need to make any changes, please contact KOTRA via email

- jack@kotra.com.au / delegation@kotra.com.au

①

②

Check Matching Status & Schedule1

mailto:jack@kotra.com.au
mailto:delegation@kotra.com.au


Thank You
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