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STEP 1. Account Set Up

o Enter Access URL

Enter the URL below in your web browser's address bar

[ kbeehn2026.kotra.or.kr
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e Login or Register

1) First-time Users: Click 'Register' to create a new account

2) Existing Users: Enter your ID and Password, then click 'Login'

{ “ KBEE 2225 m Login

Welcome to KBEE 2026 Melbourne.

You can edit info after log in




STEP 1. Account Set Up

Consent to collection and use of personal information Complete Application Form

1) Check the box ‘l agree to the use of my personal information 1) Enter your company and personal information
that | provide’ at the bottom of the page 2) Create your ID and Password on this page for future logins
2) Click ‘Proceed to apply’ to move to the next step 3) Under 'Visitor Information', check 'Accommodation' and/or 'Flight Support'
only if located outside of Victoria
(@ KBEEEZ o 4) In 'Business Information', provide detailed information for accurate matching

+ Consent to collection and use of personal information
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Save Temporarily | Delete temp data

Utilized in marketing and advertising - Advertising information and events trmnsfer, hold, or frequency of the statistics for service members O Kecoint hitbintion

m
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STEP 1. Account Set Up

Biz-Match Access & Approval

1) 'Request Biz-Match' will be activated after account approval by KOTRA Melbourne
2) Approval takes 1-2 business days, and a confirmation email will be sent upon completion

@ Pending Approval: Message displayed while awaiting KOTRA approval (@ Approved: Message updates once approved

Welcome, kotra mel. [ nayoz0e | Logout

{‘ KBEE 2928 ﬁ Welcome, Korea Business Centre Melbourne,  \ypaoe || Logout ‘ KBEE 2228
WY TR N
My Biz-Match
Welcome, kotra mel!

Member Info

Member Info
o Apply Status

o Apply Status
. My Biz-Match ~
Status

Complete / Modify

Period

ITEM

Status

ITEM Period

1. My Biz-Match v

- Edit My Info

- Edit My Info
- Change Available Times

- Change Available Times
ua in status of pending approval at
B act Rimhatch . . . + Request Biz-Match
equest Biz-Match nly a rticipant can lookup the list of eeting partners and meeting arrangement status, q Your registered application has been approved
- Request Status * Request Status
Jest Biz-Mat TAbERTLES Apply + Arrangement Result Apply

- Arrangement Result
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STEP 2. Time Availability

(& KBEE 2z

Welcome, kotra mel!

Member Info

1. My Biz-Match

- Request Status

- Arrangement Result

Click ‘Change Available Times’

o Apply Status

Wel

My Biz-Match

ITEM

dit My Info

Your registered application has been approved.

Request Biz-Match

Period

~2026.11.06

~2026.11.06

Select Available Meeting Time

1) Select all available times for November 5th and 6th (Thur-Fri)
2) Meetings run for 50 mins with a 10-min break (Lunch: 12 PM-1 PM), allowing
up to 7 slots per day
3) Please select as many slots as possible to maximize matching opportunities
Edit My Info Change Available Times Request Biz-Match Request Status Arrangement Result
Change Available Times Home  Myoaoe

Korea Business Centre Melbourne

o Meeting Schedule

When you dlick the meeting time, the changes will be saved in real time
[ Available Time ] Meeting Unavailable Arranged Time

Date: 11-05 + Unblock All @ Block All

09:00 - 09:50 [ 1000-10:50 [ 11:00-11:50 @ 1300-13:50  @F 14:00- 1450 @ 15:00-15:50 @ 16:00- 1650

Date: 11-06 + Unblock All @ Block All

[ 09:00-09:50 [&f 10:00-10:50 [ 11:00-11:50 [ 13:00-13:50 (W 14:00- 1450 [ 15:00-15:50



STEP 3. Company Search & Request

Click ‘Request Biz-Match’ Search & Select Korean Companies

1) Search Korean Companies

- Filter search results by category (e.g., Food, Beauty)

2026 el
" " - Search directly for specific companies selected from the product catalog link
2026 KBEE & K-Food Fair Official: Instagram, Facebook | Linktree

2) Click 'Detail' to make a selection

My Biz-Match

Mypage
Edit My Info Change Available Times Request Biz-Match Request Status Arrangement Result
My Biz-Match
Welcome, kotra mel!
Member Info .
Se"er L|St Request
o Apply Status Main Product 1 - - Select Main Category - Company Name v m
1. My Biz-Mat h Main Product 2 - - Select Main Category -
. My Biz-iMatc
ITEM Period
Edit M P # Company Name Main Category Main Category Request Status  Details
+ Edit My InTo
Edit My Info ~ 2026.11.06 107 it gt Beauty & Personal Car Beauty & Personal Care
o ATD Food&Beverag Food& Details
red application has been approved.
ood&Beverage Demlk
- Arrangement Result Request Biz-Match ~2026.11.06



https://linktr.ee/kotramelbourne

STEP 3. Company Search & Request

Click ‘Request’ o Manage Requested Companies

1) View detailed information on participating Korean companies L)) AR R SEIEEHER] CRmPRINIEs M fsr AT

2) Access product catalogs via the Google Drive link provided under 2 Elhreelciie (i) off e seleree) conmpeiy

'Company Introduction’ 3) KOTRA Melbourne will arrange meeting schedules based on your selections

My Biz-Match Mypage

Edit My Info Change Available Times Request Biz-Match Request Status Armrangement Result

Details

o Company Information

Meeting Request Status

Company Name redzAi Company Name UHA
(Korean) (English)
o Meeting Arrangement List m
Company Address 38578, 2851 ngji-gil, Gyeongsan-si, Gyeongsangbuk-do
(Korean) # Date/Time Booth No. Company Name Request Status Action Priority

Website NA Business Registration EEUED
Number o Meeting Arrangement Waiting List
ALMEH 719 2 AIE A5 2| Google Drive 719 7120 E Safl QlsHY 4 Asuct Available request left: 16

Company Introduction

# Date/Time Booth No. Company Name Request Status Action Priority
Company Introduction k ateidgueava)in
(English) JANGSUHANSANG

1 Waiting Co.LTD My Request 1—v]

AT

i 5 CM F&B Co. Ltd.
o Main Product 1 5 Waiting S

2]av]

My Request

Main Category SEQJIN ACCESS CO., LTD.
! ! My Request Withdraw 3lav]

: vt FABIA M1
Food&Beverage rocessed Foods ( Snacks & Desserts | Sauces & Condiments  Health Supplements
I IRUAINC .
. 21010} NG) Premium Bonles 4 Waiting oj=of My Request Withdraw 4]aw]

Main Product 1 Main Product 1 -
Brand Name (Korean) Brand Name (English)
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STEP 4. Schedule Confirmation

Check Matching Status & Schedule

1) Review your matching status under @ 'Request Status’ & @ '‘Arrangement Result’

2) Meeti ng SChed ule Release Dates Edit My Info Change Available Times Request Biz-Match Reque: @ Arrangement Result I

- Initial Meeting Schedule Release: Oct 23 (Fri)

- Final Meeting Schedule Release: Nov 2 (Mon) Arrangement Schedule e

2) If you need to make any changes, please contact KOTRA via email
Korea Business Centre Melbourne  [Booth No.: )

- jack@kotra.com.au / delegation@kotra.com.au

My Biz-Match Mypage

O Meeting Schedule S Print
Edit My Info Change Available Times Request Status rangement Result Date 11-05

Confirmed
Meeting

Meeting Request Status

o Meeting Arrangement List EB Date 11-06

Ceem e | we 0w [ [ mm e

# Date/Time Booth No. Company Name Request Status Action Priority

11-05 11:00 SEOJIN ACCESS CO., LTD. -
o A MRHA My Request Cannot be canceled 3
11-06 13:00 €M FaB Co.Ltd.
o : My Request Cannot be canceled 2
~13:50 S| AL A Yo AL
R o= Mesting Unavailable = Arranged Time
(Please refer 1o the table below for the scheduled company.)

Available request left: 16 B Meeting Details
Total 20 requests at most
# Date/Time Booth No. Company Name Request Status Action Priority # Date/Time Booth Company Name Requests
JANGSUHANSANG 5 S c
- 1-05 11:00 EOJIN ACCESS CO., LTD
co.0To Wy Reauest =3 Pl s e R My Request

ALRBURABIA
e IRUAINC 11-06 11-06 13:00 CM FEB Co.,Ltd. . B
oA Wy Request [ Witharaw | tav 0 e o e 4y Request



mailto:jack@kotra.com.au
mailto:delegation@kotra.com.au

Thank You
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